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HIGHER COUNCIL EDUCATION

P.O. Box: 6311 Kigali

PROGRAMME PROPOSAL FORM

1. PROGRAMME DETAILS

	1  Programme Title
	

	2  Awards

	

	3  Exit Awards

	

	4  Modes of Attendance

(please tick)

_______________________________

5  Resource group: 

        (See Notes of Guidance)


	Part-time
	 
	Full-time
	 

	
	Distance Learning
	 
	Work-based Learning
	 

	
	Other (please specify)
	 
	Short course
	

	
	1  
	 
	5
	 

	
	2  
	 
	6
	 

	
	3
	 
	 Other (write in)
	 

	
	4
	 
	
	 

	6  First year of presentation 
	
	 
	Current Session (short courses only)
	


2. PROGRAMME FUNDING AND ADMINISTRATION

	1  Programme Organiser/Leader:
	

	2  Programme Development Team

	Name
	Faculty

	(Chair)
	

	(Library Representative)
	

	(CIT Centre Representative)
	

	
	

	
	

	
	

	
	

	
	

	
	

	3  Faculty/ School/Centre administratively responsible for the programme 




FOR PUBLIC INSTITUTIONS

	4  Projected Student  numbers – Government- Sponsored
	First year of presentation
	
	
	
	

	YEAR
	 
	 
	 
	 
	 

	Level 1
	
	
	
	
	

	Level 2
	
	
	
	
	

	Level 3
	
	
	
	
	

	Level 4
	
	
	
	
	

	Level 5
	
	
	
	
	

	Level 6
	
	
	
	
	

	TOTAL
	
	
	
	
	


FOR PUBLIC AND PRIVATE PROVIDERS

	5  Projected student numbers –Private: 
	

	YEAR


	 
	 
	 
	 

	
	Full-time
	Part-time
	Full-time
	Part-time
	Full-time
	Part-time
	Full-time
	Part-time

	Level 1
	
	
	
	
	
	
	
	

	Level 2
	
	
	
	
	
	
	
	

	Level 3
	
	
	
	
	
	
	
	

	Level 4
	
	
	
	
	
	
	
	

	Level 5
	
	
	
	
	
	
	
	

	Level 6
	
	
	
	
	
	
	
	

	Short Courses
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	


	6 WILL THE PROGRAMME BE RESOURCED FROM THE EXISTING RESOURCES OF THE CONTRIBUTING FACULTY(S), SCHOOL(S), CENTRE(S)?

	YES
	 
	NO
	 

	If ‘No’ please indicate the resource requirements, including the proposed source of funding.

……………………………………………………………………………………………………..
…………………………………………………………………………………………………….

	


 STAFFING (numbers of staff at each grade – or estimate)



   

  Year

	
	 
	 
	 
	 
	SOURCE

OF FUNDS

	Academic Staffing
	
	
	
	
	

	  Full professors
	
	
	
	
	

	  Associate professors
	
	
	
	
	

	  Senior lecturers
	
	
	
	
	

	  Lecturers
	
	
	
	
	

	  Assistant lecturers
	
	
	
	
	

	  Tutorial assistants
	
	
	
	
	

	  (Other – e.g. short-term   expatriate)
	
	
	
	
	

	Support Staff 
	
	
	
	
	

	Technical & Other Staff 
	
	
	
	
	

	Equipment 
	
	
	
	
	

	Library 
	
	
	
	
	

	Other
	
	
	
	
	

	
	
	
	
	
	
	
	


.

8 General accommodation requirements 

(Please give details of the classroom and laboratory space required to deliver the programme and whether the space is currently available)

3. PROGRAMME BACKGROUND, RATIONALE AND INDICATIVE CONTENT

 (See Notes of Guidance)

4. UNIT APPROVAL

Faculties/Schools/Centres contributing to Programme (this table should be signed by the Deans/Heads of all Units contributing to the programme to confirm agreement with the proposal).

	Faculty
	Dean /Director
	Date

	 1
	Signature
	

	
	Print Name
	

	2 
	Signature
	

	
	Print Name
	

	3 
	Signature
	

	
	Print Name
	

	 4
	Signature
	

	
	Print Name
	


Seen and noted

	Library 
	Signature
	

	
	Print Name
	

	ICT
	Signature
	

	
	Print Name
	

	Quality Office
	Signature
	

	
	Print Name
	


5. CENTRAL AUTHORISATION

Estimated cost in FRw

	Staffing - total
	
	
	
	
	

	Equipment 
	
	
	
	
	

	Library 
	
	
	
	
	

	Other
	
	
	
	
	

	Overall total
	
	
	
	
	


Resource Confirmation    ________________________________   
Date:  __________




     VRAF

Approved     
________________________________   
Date:  __________




     VRA

Approved Senate             ------------------------------------------------          Date:-------------
Chair Senate
� Issued upon successful completion of a programme


� These are in built in a programme. Issued during the training process prior to completion of the intended award. For instance, when there are reasons for a student not to progress e.g. a student suspends studies for different reasons or when a student fails to progress towards completion of the intended award e.g. Master’s program where a student successfully completes the coursework phase but fails to complete the Dissertation.





Page 6 of 6

